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Professor Forgetful is very kind and thoughtful, and whenever an old student asks him to write a letter of recommendation, he is always glad to comply. Unfortunately, he doesn't remember his students individually (he's had thousands), so he uses more or less the same letter for everybody. Here is a letter he wrote for an old student, Pat Sweeney. The only problem with it is that Pat is a young man, not a young woman (Patrick, not Patricia). Use Find and Replace techniques to change the pronouns: She, she, Her, her. Make sure that you Match Case (capitals for capitals, small letters for small letters.) Also be sure that you use him and his in the right places.

Save your corrected letter as patrick.
Letter of Recommendation
Pat Sweeney is a wonderful young woman. She was always happy to help her classmates and her teachers. When people asked her for her help, she would never say no. This remarkable woman would be an asset at any company she worked for. Any company would be lucky to have her.

When she wrote compositions in my class, her ideas were well‑organized and intelligent. When I asked her to help her classmates with their handwriting, she readily agreed. I know that she would help her co‑workers if anybody asked her.

She joined many clubs at school. Her classmates always chose her for leadership positions. She never took on more than she could handle, though. She knew what she was capable of, and she worked to reach her goals. Nothing could phase her; she was always confident of her capabilities.

She did well on her final exam. When I gave her her final back, she smiled when she saw her A, but she didn't boast about it to her classmates. They respected her for her modesty. Her friends were always happy for her when she did well.

What more can I say about her? She is a promising young woman!

Sincerely,

Frank Lee Forgetful, ESL Instructor
[ESLprof.com/handouts/Computer/patricia.doc]


