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Getting a Hotmail.com Address

Open a browser and put hotmail.com in the address bar. Hit {Enter}.

You will see, at the top, New User? Sign up now! Click on Sign up now!
Fill in the information that is requested.

You can move from space to space with the Tab key or the mouse.

(To go backwards, up to a previous space, use Shift-Tab, or the mouse.)

Your state is New York. Your Time Zone is Eastern Time (EDT).

You can give the school zip code (11101) or your own zip code.

You must think of a Sign-In Name (which is sometimes called a User ID).

Try something that you will remember, like your own name, but with NO SPACES.

(My Sign-In name is rickshur)

You have to think of a password that you will be able to remember.

I recommend your telephone number with area code (718-345-2834) because that is something you will always remember.

Then you must create a secret question with answer.

The secret question is used sometimes to prove that you are really you.

Make sure it is something with a simple one-word answer that you can type exactly the same way, letter for letter, every time. For example:

Who is my cat?

Guffy

After you fill in this information, click the SIGN UP button.

You will be told Congratulations if your Sign-In name and password are accepted.

If somebody already has your Sign-In name, you will be told to choose another one.

Hotmail will give you a list of slightly different possibilities (that are free for you to use because nobody else is using them). You should pick one of these by checking it.

After Hotmail finally accepts your Sign-In name, you will be told to click CONTINUE.

You will then see a long, legal document. At the bottom, click I ACCEPT.

After you do that, you will see a list of junk mail services that you can click to receive.

I RECOMMEND THAT YOU CLICK NONE OF THEM!

Just go to the bottom of this junk mail list and click CONTINUE.

That will take you to your mailbox with one message (from the Hotmail staff).

Congratulations. You now have an e-mail address and an e-mail service that you can check from any computer in the world.

Sending Mail with Hotmail.com

To write a message to send somebody, click COMPOSE.

You will get a page with a big box for a message, and some long spaces for addresses.

In the To: space, put my e-mail address: rickshur@hotmail.com (NO SPACES!)

In the Subject: space, put a title for your message. Make it something that will tell the main point of the message.

Cc: space, put your own e-mail address: yourname@hotmail.com
In the big box, write a message. It can be as short or as long as you like.

Finally, click the Send button.

Sending Attachments with an E-mail Message

You can send a picture or composition to somebody. This is called an attachment.

Follow the above procedures for sending mail. You don’t need to write a message in the big box, but you do need to fill in the Subject line to say what you’re sending the other person.

Click the Attachments button.

In Hotmail, there are three steps for attaching.

1. Browse: Click the Browse button: Choose a file by going to 3 ½ Floppy (A:) or C:, wherever your document or picture happens to be. When you find the file you want to attach, double-click it (or click it once and click Open).

2. Click the Attach to Message button.

3. Click the Done button.

If you have done the above correctly, you will see Attachments: under the Cc: line, with the name of the file you are sending as an attachment.

Finally, if everything is correct, click the Send button.

REMEMBER! When you send files (like your compositions) to me, put my address

rickshur@hotmail.com
in the To: space,

and don’t forget to put YOUR OWN EMAIL ADDRESS

yourname@hotmail.com
 in the Cc: space

so that you will have a copy saved for yourself!
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